FastPay Payroll Submission ﬂl

User Guide

Nationwide’

Overview

This guide provides instructions on how to submit your payroll detail, census data and Debit ACH payments
using FastPay. Click a link from the below list to jump directly to a topic.
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Submitting Payroll Detail
Submitting Data
New Configuration
Existing Configuration
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Payroll Invoice
Manually key Payroll
Submitting Debit ACH
Payroll History and Maintenance
Payroll Contribution Data

Additional Terms

Introduction

Your process to submit payroll detail has transitioned to our fully digital payroll processing system, Nationwide
FastPay. FastPay is a web-based solution that lets you quickly and easily submit your payroll contributions,
payroll deduction loan repayments, and census data. FastPay also provides you with features to fund payroll
contributions via Debit ACH payments.

FastPay submission methods

FastPay offers several submission method options. Before you start using FastPay, review the descriptions
below to find the best fit for your needs.

Import payroll

Lets you import your payroll using a comma delimited file (.csv). Start by saving a .csv file with your payroll and
census data. Create a reusable configuration based on your file layout. Ideal for plans with a large number of
participants.
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Copy payroli

Lets you create a new payroll from a previously submitted detail and carry over contribution amounts. You may
also make updates to participant information as needed. This is best for plans with minimal changes to deferral
amounts each pay period.

Manually key payroll
Lets you manually add participants by keying the Social Security Number or name and contribution amounts.
Helpful for a payroll with a small number of participants or a one-off submission.

Payroll Invoice

Lets you generate payroll detail with expected contribution amounts that are tied to your payroll calendar. This
is best for plans whose participant deferral changes go through Nationwide. To use Payroll Invoice, you must
have a payroll calendar established with Nationwide. For assistance setting up a payroll calendar, please
contact our Solutions Center at 1-877-496-1630.

Access FastPay

1. Access your plan from your plan sponsor website.

2. Select Manage plan.

~ | MyProfile ~» | Logout

View plan Manage plan Resources Contact us
457 - ENTITY OF MATIONWIDE - 0038673 Last Login : 8/29/19, 4:35 PMET
Plan summary eseroaezoz Manage view

3. Select Payroll processing.

View plan Manage plan View participant D Contact us

Payroll Utilities
I Payroll processing I Upload files
Payroll history Web access

NRT-0837A0.4



FastPay | Payroll Submission User Guide

4. |If your plan has multiple payroll centers, click the Select a payroll center to process field. Select a
payroll center.

Payroll Center

Select a plan:

457 v

Select a payroll center to process:

NATIONWIDE CITY-AFARIA
ENTITY OF NATI

@,
NATIONWIDE CITY-AFARIA

5. Select Begin.

6. The Payroll Processing landing page shows the available submission methods. Find the method you
wish to use and click Start.

A | MyPoile | Logout

m Plan Sponsor

MNationwide

View plan Manage plan Resources U Contact us

ENTITY OF NATIONWIDE PLAN SPONSOR 0038673

FastPay Learning Center (3

FastPay - Payroll Processing

MNatlonwide offers many options to securely submit payroll Information and participant data.

Please note: For an optimal experience, we recommend using Google Chrome. Mazilla Firefox, or Micrasaft Edge. Intemet Explorer I not curently supported.

Import payroll

For employers who want to
start with contributions in an
exported file from their
payroll software.

Getting started: Create a
reusable configuration
based on your payrall file
that's in .csv format.

Copy payroll

For employers with small &
medium sized plans who
would prefer to start with
contributions from their
previous pay period.

Getting started: Review and
update your participants’
contributions to match the
current pay period.

Manually key payroll

For employers with smaller
plans who want to manually
key payroll contributions.

Getting started: Add your
participants by SSN and
enter their contributions.

Payroll invoice

For employers who want to
start with expected
contributions for their
current pay period.

Getting started: Make sure
your pay calendar is up to
date and any deferral
changes are going through
Mationwide.

Benafits.

Easy to create configuration that's
based on your payrall file format

*  Reduces processing tme and
manual entry for plans with a large:
number of participants

Benefits.

Copy from a previous payroll and
make any updates needed
Reduces processing time and
manual entry for plans with  small
10 medium number of particpants

Benefits

= Great for those that need to do

one-off submissions

*  Reduces processing Ume and

manual entry for plans with a small
number of participants

Benefits.

Helpiul for plans with dollar-based
contributions

Reduces processing time and
manual entry for Involce based
plars
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FastPay | Payroll Submission User Guide

Import payroll
Follow these instructions on how to import, configure, validate and submit your payroll detail using Import
payroll.

Getting Started

Save file as comma delimited format (.csv) in Microsoft Excel
Before importing your payroll, your data must be saved in a comma delimited format or “.csv” file.
1. Select File and then Save As.
2. Select the file type field, which displays “Excel Workbook (*.xIsx)” by default.
3. Select CSV (Comma delimited) (*.csv).
4

Select Save.

Payroll Processing
5. Select Start on the Import payroll tile

A 1| MyPofle ., | Logout

'_u Plan Sponsor

Nationwide

View plan

Manage plan
ENTITY OF NATIONWIDE PLAN SPONSOR: 0028672

FastPay Learning Center (%)

FastPay - Payroll Processing

Natlonwlde offers many optlons to securely submit payroll Informatien and participant data.

Please note: For an optimal experience, we recommend using Google Chrome, Mazila Firefox, or Microsoft Edge. Intemet Explorer 1s not cumently supported.

Import payroll

For employers who want to
start with contributions in an
exported file from their
payroll software.

Getting started: Create a
reusable configuration
based on your payroll file
that's in .csv format.

Copy payroll

For employers with small &
medium sized plans who
would prefer to start with
contributions from their
previous pay period.

Getting started: Review and
update your participants’
contributions to match the
current pay periad.

Manually key payroll

For employers with smaller
plans who want ta manually
key payroll contributions.

Getting started: Add your
participants by SSN and
enter their contributions.

Payroll invoice

For employers who want to
start with expected
contributions for their
current pay periad.

Getting started: Make sure
your pay calendar is up to
date and any deferral
changes are going through
Nationwide.

Beneflis

+  Easyto create configuration that's
based on your payrollfile format

+ Reduces processing time and
manual entry for plans with  large
number of participants

Benefits

= Copy irom a previous payroll and

make any updates needed

= Reduces processing time and

manual entry for plans with 2 small
1o medum number of participants

Start

Benefits

*  Great for those that need to do.

one-off submissins

+ Reduces processing time and

manual entry for plans with 2 small
number of participants

Beneflts

= Helpiul for plans with dollarbased

contributions

*  Reduces processing time and

manual entry for Involce-based
plans

Submitting Payroll Detail

New Configuration

Follow these steps as a first-time user of FastPay or if you need to use a new configuration to import
payroll detail. To create a new configuration, import, configure and then validate a new payroll detail.

Import a new payroll detail
1. Select the New or existing configuration field.

2. Select New Configuration.
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File Import Details

New or existing configuration

New Configuration v I

Select
New Configuration
onfiguration Example
April 16 config

3. Drag and drop your payroll file into the Import File section. To browse for a file, click Select file.

Import File

Drag and drop file here
or

Select file

Any file that you wish to import must be in .csv format.

File size limit is 5 MB. i

4. Select Next.

Configure a new payroll detail
5. Click Select data type under each column header.

6. Select the best identifier for your data in that column.

Column A

I Select data type vI

Select data type

Skip This Column

First Name

Last Name

Last Name, First Name

y
49d Roth Contribution
49d Employer Match

452347665

232321113

Note: Do you have a column of unnecessary data? Select Skip This Column to prevent specific
datafrom importing.

Column G

I Skip This Column VI

Select data type

ast Name, Firs
Skip This Column

80

7. After determining a header for each column, select Next.
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8. Enter a title for your configuration to use in the future. Type a title in the Name this configuration
field.

Name and save this configuration & enter pay date

‘Once you name this configuration and select an associated pay aate for
this Impart, click Next and the configuration will be saved 50 you can use
It again next time.

| Conflguration name

Pay date

Loan payments

I Include loans payments?

| =3

9. Select the calendar icon and then choose the pay date of your detail. You may also enter the date
manually. Note: Enter the pay date of your current payroll, not the pay period end date. The pay
date results in more accurate reporting of contribution limits for employee deferrals.

MAY 2020 ~ < ?

ter pay date

associated pay date for
10 1" 12 13 14 15 16 2e saved so you can

17 18 19 20 21 22 23

24 25 2 27 28 29 30

Cancel Next

10. If applicable, select the Include active loan payments box to generate loan repayments on the
participant dashboard.

MName and save this configuration & enter pay date

Once you name nis cONNQUIAtcn 2nd select an assoclated pay gate for
this Import, click Next and the configuration will be saved SO You can use
It again next time.

Configuration name

Pay date

Loan payments

| Include loans payments?

| C

11. Select Next.

Validate the data of a new payroll detail

Your configuration may have invalid rows. Invalid rows can occur if the file contains a header and/or footer.
Remove or correct invalid rows to complete payroll automation.

12. Review each invalid row. Invalid rows are identified by an exclamation icon. o
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13. Select Remove invalid rows and continue.

Note: To fix errors manually, select Cancel, correct the errors in your CSV file, and then repeat the
Import a new payroll detail process.

Invalid rows

SSN First Name Last Name

Total

Row
o 1 SSN First Name Last Name

r

Cancel Remove invalid rows and continue

14. Review the valid records on the participant dashboard on the next page.

View, add or edit payroll and census data on the participant dashboard

1. To view a participant’s payroll data, select the participant’s row on the Participant contribution details
tab.

2. To add or edit contribution information or participant census data, enter the information into the editable
fields.

Note: Adding or updating census information for active participants on the participant dashboard
automatically updates the recordkeeper’s system once the submission is complete.

Participant contribution details

Filter dashboard by alert Filter by typing in an SSN, name, or amount

N 123456728 RICHARD BRYANT 8257.75 83875 $219.00

Participant Information

Last name Middle name First name
Bryant Richard
Date of birth Date of death

Contribution Information
Employer Match Salary Reduction

$38.75 $219.00

Participant Employment Information

Hire date Term date Date of rehire

Retirement date Disability date

Participant Contact Information

Street address or PO box Suite or apartment number Attention or CiO
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3. To view loan data, go to the Participant loan payments tab.
4. To edit a loan amount, select the participant’s row and enter the appropriate amounts into the editable
fields.
r

Participant contribution details Participant loan payments ]

Filter by typing in an SSN, name, or amount

Payment Actual payment Amount

View/Edit SSN First name Last name amount due amount overfunderpaid

el 123456788 RICHARD BRYANT 200724343 515785 515788 50.00

Participant loan payment information

Loan number Payment amount due Actual payment amount Amount overpaidiunderpaid
200724349 $ 157.88 $ 157.88 $0

A4 110000574 LAURA EASTON 200939364 5187.50 $187.50 50.00
v 110000533 AMY JONES 200929600 $48.43 545.43 50.00

Filter participant records
5. Select a checkbox to filter results by warnings or error records.

6. Enter either a participant’s Social Security Number, name, or contribution amount into the Filter field to
display specific participant records.

Filter dashboard by alert Filter by typing in an SSN, name, or amount

v 110000502 JOHN WILLIAMS $144.33 $77.66 $66.67
v 110000533 AMY JONES $22.22 $0.00 $22.22
v 110000546 SARAH STEVENS $166.65 $98.76 $67.89
v 110000564 SAM SMITH $166.66 $111.11 $55.55
v 110000567 JANE SMITH $166.66 $111.11 $55.55
v 110000574 LAURA EASTON 87666 $43.35 $33.31
v 123456788 RICHARD BRYANT $289.99 $233.00 $56.99

S ———————————.
%~ 1

Add or update participant

7. To add an existing participant not shown on the participant dashboard, select the Add
Participant drop down at the top of the screen.

Note: If your plan allows you to add a new participant not already in the recordkeeping system, you
will need to enter their full name and Social Security Number. You are not able to enter additional
census data for any new participants added to the dashboard. The enrollment process must be
completed for the contribution to be posted.

8. Enter either a participant’s Social Security Number or name to display participant records.

NRT-0837A0.4
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FastPay Learning Center (?

FastPay

Participant dashboard

Make any updates to the payroll contributions for your participant(s) before continuing to the review page.

Vv Payroll Summary

A Add Participant

[ Require full SSN

Skip money sources

|| Employer Match || Salary Reduction

SSN Last name

280800000 BARGER
Employer Match Salary Reduction
$0 $ 100.00

Add participant to payroll

9. Add the contribution amount and select Add participant to payroll.

Review and submit payroll and census data file
1. Review a summary of import details.

FaStPay Need assistance?
Video guide
User guide
Review import details FAQ
Review your import details below and click Submit when you're ready.
Import details
Plan Name ENTITY OF NATIONWIDE
Plan Number 0038673001
Pay Center ENTITY OF NATIONWIDE
Pay Date 09/10/2020
Participant record count 6
Removed Records 2
Money source Amount
Roth Contribution source total $355.40
Salary Reduction source total $456.89
Total $812.29

fnee

2. Select Submit.

Existing Configuration

To work with an existing configuration, reference these steps to import and validate your payroll detail.

NRT-0837A0.4
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Import payroll detail using an existing configuration

1. Select the New or existing configuration field and then select a previously created configuration

File Import Details

New or existing configuration

I Select v

Select

New Configuration

Configuration Example

April 1o contig k
Biweekly 457 Payroll

2. Drag and drop your payroll file into the Import File section. To browse for a file, click Select file.

Import File

Drag and drop file here
or

Select file

Any file that you wish to import must be in .csv format.
File size limit is 5 MB.

3. Select the calendar icon and then choose the pay date of your detail. You may also enter the date

manually. If applicable, select the Include active loan payments box to generate loan repayments on
the participant dashboard.

Choose pay date

Since this configuration contains money sources, please select a pay date
assoclated with this Import.

Pay date

L
Loan payments
_] Include loans payments?
=1

Note: Enter the pay date of your current payroll, not the pay period end date. The pay date results in
more accurate monitoring and reporting of contribution limits for employee deferrals.

4. Select Next.

Validate payroll detail data using an existing configuration

5. Review each invalid row. Invalid rows are identified by an exclamation icon. o

6. Select Remove invalid rows and continue.
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Invalid rows

Row SSN First Name Last Name

o 1 SSN First Name Last Name

o 6 Total

»

Cancel Remove invalid rows and continue

Note: To fix errors manually, select Cancel, correct the errors in your CSV file, and then repeateach
step in the Import an existing payroll detail process using the configuration you’ve just created. To
create a new configuration, reference Import a new payroll detail.

7. Select Next.
8. Review the valid records and then select Next.

Validate file details

All invalid records have been removed.

Once you have verified the accuracy of the remaining records, select Next below to move on to the Review section of this process.

Valid records

First Name Last Name Roth Confribution m| Salary Reduction
2 123444321 Marilyn Jones $77.23 $87.63 $157.60
3 i 452347665 Jose Calderone $352.65 $165.77 $132.82
4 . 232321113 Rachel Caldwell $98.66 $198.55 $242.01
5 ! 767686564 Angela Pizzuti $84.32 $48.12 $56.31

Items per page: 25 - 1-40f4

9. Review your summary of payroll details and then select Submit payroll detail.
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Import

Review payroll details

Review your payroll contribution details below and click Submit payroll details when you're ready.

Payroll details

Plan Name ENTITY OF NATIONWIDE
Plan Number 0038673001
Pay Date 04/13/2020
Participant record count 4
Removed Records 2
Money source Amount
49d Employer Match source total $322.21
49d Salary Reduction source total $634.33
49d Roth Contribution source total $324.34
Total $1,280.88

10. Review the “Payroll details submission” page. To print this summary, select Print this page foryour

records.

Import

Payroll details submission

Q Your payroll details were successfully submitted. Provided it's in good order and payment has
been received, it will process within contractual timeframes.

Print this page for your records.

If you wish to fund this contribution with a Debit ACH account, select Pay with Debit ACH below.

Plan name ENTITY OF NATIONWIDE
Plan number 0038673001
Submitted date 04-17-2020
Submitted time 12:18:58 AM
Source file name Entity_of_Nationwide_Payroll_4-5-2020.csv
Pay date 04-13-2020
Maney source total §1,280.88

Pay with Debit ACH
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Submitting Data
Submit payroll and census data

Importing a payroll and census data file is just like importing a new payroll detail. FastPay allows plan
sponsors to submit all payroll sources together in the same detail file.

Import a payroll and census data file
1. On the FastPay “File Import Details” page, select New Configuration from the new or existing
configuration dropdown menu.

Need assistance?

FastPay

Select file to import
Choose the file you want to import along with the configuration matching your file's data layout

File Import Details

New or existing configuration

New Configuration

2. Drag and drop your payroll and census data file into the Import File section. To browse for afile,
click Select file.

Import File

Drag and drop file here

or

Any file that you wish to import must be in .csv format.

File size limitis 5 MB,

3. Select Next.

Configure a new payroll and census data file

4. Select the best identifier for the data in each column. Note: Select Skip This Column to prevent
specific data from importing.

13 NRT-0837A0.4
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FastPay Need assistance?

Viden guide

Create configuration a0

Now lat's idontity your impartes! data by column,

2001727 - witwrrara o

n23nrm Partcian Fnl e

e Paricisant Jt Second an

o =n

5. After determining a header for each column, select Next.
6. Enter a title for your configuration to use in the future. Type a title in the Configuration Name field.

Name and save this configuration & enter pay date

©Once you name this configuration and select an assoclated pay date for
this Import, click Next and the configuration will be saved S0 yoU can use
It again next time.

Configuration name

Pay date

Loan payments

_J Include loans payments?

|

7. Select the calendar icon and then choose the pay date of your detail. You may also enter the date
manually. Note: Enter the pay date of your current payroll and census data, not the pay period end
date. The pay date results in more accurate reporting of contribution limits for employee deferrals.

SEP 2020 ~ < >

SEP

r o~ assoclated pay date for
6 7 8 o MEUEN 117 12 e saved so you can
[ )

9/10/2020

8. If applicable, select the Include active loan payments box to generate loan repayments on the
participant dashboard.
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Name and save this configuration & enter pay date

Once you name nis cONNQUIAtcn 2nd select an assoclated pay gate for
tnis IMport, Click Next and the Connguration will De Saved SO You C2n use
It again next time.

Configuration name

Pay date

Loan payments

| Include loans payments?

|

9. Select Next.

Validate the data of a new payroll and census data file

10. Review each invalid row. Invalid rows are identified by an exclamation icon. o

11. Select Remove invalid rows and continue.

Invalid rows

Filter
Row SSN First Name Last Name
o 1 58N First Name Last Name
o 6 Total
BT er page: 25 - 1-2of2
4 »

Cancel Remove invalid rows and continue

12. Review the valid records and then select Next.

View, add or edit payroll and census data on the participant dashboard
13. To view a participant’s payroll and census data, select the participant’s row.

"] Show participant records with warnings only (4 records) Filter by typing in an SSN, name, or amount
_| Show new participant records only (O records)

Total contribution

First name amount Roth contribution Salary reduction
v 111528854 Valarida Abara $166.66 $111.11 §55.55
v A 113300954 Rhamara Abcede $122.21 $22.22 $99.99
v A 111571000 Batcha Blans $135.79 $12.34 $123.45
W 112091727 wilhemeina Bisconti $166.65 $98.76 $67.89
v A 112330778 First Participant $144.33 $77.66 $66.67
v A 111302935 Second Participait, Ji. $76.65 $33.31 $43.34
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14. To add or edit data, enter appropriate information into any of the editable fields. A plan sponsor
may also edit contribution amounts. Note: Adding or updating census information for active
participants here will automatically update their records in Nationwide’s system once the
submission is complete.

Total contribution
View/Edit SSN First name Last name amount Roth contribution Salary reduction
v 111528854 Valarida Abara $166.66 IRARE $65.55
~ A 113300954 Rhamara Abcede 12221 $2222 $99.99
Please correct the invalid information below. You can still submit your import but any invalid information will not be processed
Participant Information
+ Birth date must be before hire date (10-10-1989).
* Birth date must be before retirement date (04-09-1999).
»  The death date must be prior to or equal to the current date. (09-03-2020)
Last name Middle name First name
I Abcads I I I IRM:\mnra I
Date of birth Date of death
10/10/2000 [al 11/11/2020 [}
A, See message above A\, See message above

15. To view loan data, go to the Participant loan payments tab.

16. To edit a loan amount, select the participant’s row and enter the appropriate amounts into the editable
fields.
r

Participant contribution details Participant loan payments ]

Filter by typing in an SSN, name, or amount

Payment Actual payment Amount
View/Edit SSN First name Last name amount due amount over/underpaid

P 123456788 RICHARD BRYANT 200724349 5157.33 $157 88 50.00

Participant loan payment information

Loan number Payment amount due Actual payment amount Amount overpaid/underpaid
200724349 $ 157.88 $ 157.88 $0

v 110000574 LAURA EASTON 200939364 $187.50 $187.50 50.00
v 110000533 ANy JONES 200929600 548 43 54543 50.00

Resolve a warning notification next to a participant’s name

Warnings indicate a potential issue with imported census information. Address all rows with warning icons
before completing a submission. If warnings are not resolved and the file is submitted, the invalid census data
points will not be included.

17. Select the row containing the warning notification to expand participant information.

18. Enter in or correct each field marked with a warning icon. Reference the note at the top of each section
to see what type of data needs corrected.
16 NRT-0837A0.4
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Participant Employment Information

« Hire date must be after birth date (10-10-2000).
» Retirement date must be after birth date (10-10-2000).

Hire Date Term date Date of rehire
10/10/1989 o) o] )

A See message above

Retirement date Disability date

A\ See message above

19. Correct the data for each warning icon until all indications disappear.

Filter participant records
20. Select a checkbox to filter results by warnings and or new participant records.

21. Enter either a participant’s Social Security Number, name, or contribution amount into the Filter field to
display specific participant records.

Vv Import summary

Show participant records with warnings only (4 records) Filter b ing in an SSN, hame, or amount
] Show new participant records only (O records)

Total contribution

View/Edit SSN First name amount Roth contribution Salary reduction
v A 113300954 Rhamara Abcede $122.21 $22.22 $99.99
v A 111571000 Batcha Blans $135.79 $12.34 $123.45
v A 112330778 First Participant $144.33 $77.66 $66.67
N A 111302935 Second Participant, Jr. §76.65 $33.31 $43.34

Review and submit payroll and census data file
1. Review a summary of import details.

2. Select Submit.
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Need assistance?

FastPay

Video guide
User guide

Review import details FAQ

Review your import details below and click Submit when you're ready.

Import details
Plan Name ENTITY OF NATIONWIDE
Plan Number 0038673001
Pay Center ENTITY OF NATIONWIDE
Pay Date 09/10/2020
Participant record count 6
Removed Records 2
Money source Amount
Roth Contribution source total $355.40
Salary Reduction source total $456.89
Total $812.29

conee

Submit census-only data
Import a census-only data file

1. On the FastPay “File Import Details” page, select New Configuration from the “New or existing
configuration” dropdown menu.

Need assistance?

Video guide

FastPay

Select file to import
Choose the file you want to import along with the configuration matching your file's data layout.

File Import Details

New or existing configuration

New Configuration -

New Configuration
BiweeKly-raylol-Census

2. Drag and drop your census data file into the Import File section. To browse for a file, click Select
file.

Import File
Drag and drop file here
L or
—> Move
Any file that you wish to import must be in .csv format.
File size limit is 5 MB.

3. Select Next.
18 NRT-0837A0.4
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Configure the census data file

4. Select the best identifier for the data in each column. Note: Select Skip This Column to prevent
specific data from importing.

FastPay

Create configuration

Now let's identify y o data by column,

o =n

5. After determining a header for each column, select Next.
6. Enter atitle for your configuration to use in the future. Type a title in the Configuration Name field.

Name and save this configuration for future imports

Once you name this configuration and click Next, it will be saved and
you can choose it when you do this process again.

Configuration name

e m

7. Select Next.

View, add or edit census data on the participant dashboard
8. Toview a participant’s census data, select the participant’s row.

9. To add or edit data, enter appropriate information into any of the editable fields.

Resolve a warning notification next to a participant’s name

Warnings indicate a potential issue with imported census information. Address all rows with warning icons
before completing a submission. If warnings are not resolved and the file is submitted, the invalid census data
points will not be included.

10. Select the row containing the warning notification to expand participant information.

11. Enter in or correct each field marked with a warning icon. Reference the note at the top of eachsection to
see what type of data needs corrected.
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Participant Employment Information

« Hire date must be after birth date (10-10-2000).
« Retirement date must be after birth date (10-10-2000).

Hire Date Term date Date of rehire
10/10/1989 ] ol ]

A\ See message above

Retirement date Disability date

A\ See message above

12. Correct the data for each warning icon until all indications disappear.

Filter participant records
13. Select a checkbox tofilter results by warnings and or new participant records.

14. Enter either a participant’s Social Security Number or name into the Filter field to display specific
participant records.

All invalid records have been removed
Once you have verified the accuracy of the remaining records, select Next below to move on to the Review section of this process.

V Import summary

Fiiter dashboard by alert Filter hx ngini in an SSN_ name, or amount

View/Edit SSN First name Last name

Cancel Proceed to Review page

Review and submit payroll and census data file
1. Review a summary of import details and then select Proceed to Review page.

All Invalid records have been removed
Once you have verified the accuracy of the remalning records, select Next below to move on 1o the Review section of this process.
V' Import summary

Filter dashboard by alert Filter by typing in an SSN, name, or amount

View/Edit SSN First name Last name

Cancel Proceed to Review page

2.Select Submit.
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Review import details
Review your import details below and click Submit when you're ready.

Import details

Plan Name ENTITY OF NATIONWIDE

Plan Number 0038673001

Participant record count

Sape! m

Copy Payroll

Follow these steps to copy a previously submitted payroll detail and make any changes as needed.

Payroll Processing
1. Select Start on the Copy Payroll tile.

A | MyPofie, | Logout

!‘! Plan Sponsor

Nationwide

View plan Manage plan [ Contactus

21

ENTITY OF NATIONWIDE

FastPay - Payroll Processing

PLAN SPONSOR: 0038673

FastPay Learning Center (3

Natlonwide offers many options to securely submit payroll Information and participant data.

Please note: For 2n optimal experience. we recommend using Google Chrome. Mozilla Firefax, or Microsoft Edge. Intemet Explorer is not currently supported

Import payroll

For employers who want to

start with contributions in an

exported file from their
payroll software.

Getting started: Create a
reusable configuration
based on your payroll file
that's in .csv format.

Copy payroll

For employers with small &
medium sized plans whe
would prefer to start with
contributions from their
previous pay period

Getting started: Review and
update your participants’
contributions to match the
current pay period.

Manually key payroll

For employers with smaller
plans who want to manually
key payroll contributions.

Getting started: Add your
participants by SSN and
enter their contributions.

Payroll invoice

For employers who want to
Start with expected
contributions for their
current pay period.

Getting started: Make sure
your pay calendar is up to
date and any deferral
changes are going through
Nationwide.

Benefits

= Easyio create configuration that's

based on your payroll file format
- Reduces processing time and

manual entry for plans with a large:

number of participants

Benefits

Copy from a previous payrol and
make any updates needed
Reduces processing time and
manual entry for plans with 3 small
1o medium number of participants

Benefits

Great for thosa that need to do
one-off submissions

Reduces processing time and
manual entry for plans with a small
number of participants

Benefits

Helpful for plans with dollar-based
contributions

Reduces processing time and
manual entry for Invoice-based
plans
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Select payroll source to copy
1. Choose a previous payroll from the dropdown.

FastPay Leamning Center (3

FastPay Copy

Select payroll source to copy

Create a payroll detail from your copied source

Choose payroll Select -

Loan payments

D Include loans payments?

2. If applicable, select the Include active loan payments box to generate loan repayments on the participant
dashboard.

FastPay Learning Center (3)

FastPay Copy

Select payroll source to copy
Create a payroll detail from your copied source

Choose payroll Select ~

Loan payments

D Include loans payments?

=

3. Select the calendar icon and then choose the pay date of your detail.
Note: Enter the pay date of yarcurrent payroll, not the pay period end date. The pay date results in
more accurate reporting of contribution limits for employee deferrals.
Select the money sources to include on your current payroll detail.

5. Select the Next button.

m Plan Sponsor Q' v 1 MyProfie v | Logout

Nationwide"

View plan Manage plan Resources D Contact us

ENTITY OF NATIONWIDE PLAN SPONSOR: 0038573

FastPay Learning Center (3

FastPay Copy

Select payroll source to copy

Create a payroll detail from your copied source

Money sources that are checked will be created as part of this payroll. Money sources Included In the copled payroll cannot be removed
from this payroll.

Choose payroll Previous payroll: 12-06-2021 $1,070.04 -
Pay aate
Employer Match $394.15
Salary Reduction $675.89
Roth Contribution $0.00
Total amount $1.070.04
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View, add or edit payroll and census data on the participant dashboard
6. To view a participant’s payroll data, select the participant’s row.

7. To add or edit contribution information, enter the appropriate amounts into the editable fields.

Participant contribution details Participant loan payments

Flitex dashhoard by alest Filter by typing in an SSN, name, or amount

Total contribution
amount Roth contribution Salary reduction

~ 110000502 JOHN WILLIAMS $144.33 $77.66 $66.67

Participant Information

Last name Middle name First name

NILLIAMS JOHN

Centribution Information

Salary Red Employer Match Roth Contr

$77.66 $66.67 $0.00
v 110000533 AMY JONES s1zn ‘ 599.99 s222
v 110000546 SARAH STEVENS 5166.65 ‘ 598.76 567.89
v 110000564 SAM SMITH $13579 $123.45 51234
' 110000567 JANE SMITH $166.66 S 50.00
b 6 110000574 LAURA EASTON 57665 54334 5000
A 123456788 RICHARD BRYANT $257.75 $219.00 53875

8. To add or edit participant’s census data, select the Update participant census data button.

Note: Adding or updating census information for active participants on the participant dashboard
automatically updates the recordkeeper’s system once the submission is complete.

Valid records

[Filter dashboard by alert Filter by typing in an $5N, name, of amount
Total comaneuton
ViswdEdit S3H [FirsLname Last namd UM iary red Ely A math
i 110005 JOHS WILLLAIAS: [AFTE:] §T7 66 866 67

Participant Information

Lasl name Middle name First name

Contribution Infermation
Salary Red Employer Match Reth Contr

S 7766 $6667 $0.00
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9. To view loan data, go to the Participant loan payments tab.

10. To edit a loan amount, select the participant’s row and enter the appropriate amounts into the editable fields.

Participant contribution details

Participant loan payments

Filter by typing in an SSN, name, or amount

Payment  Actual payment Amount

View/Edit _ SSN First name Last name amount due amount over/underpaid

A 123456768 RIGHARD BRYANT 200724349 $157.86 515768 50.00

Participant loan payment information

Loan number Payment amount due Actual payment amount Amount overpaidiunderpaid

200724349 $157.88 $ 157.88 $0

v 110000574 LAURA EASTOM 200939364 S$187.50 $187.50 50.00

v 110000533 ANV JONES 200929600 345 43 34543 50.00
L 25 -

Filter participant records
11. Select a checkbox to filter results by warnings or error records.

12. Enter either a participant’s Social Security Number, name, or contribution amount into the Filter field to display
specific participant records.

Filter dashboard by alert Filter by typing in an SSN, name, or amount

View/Edit SSN First name Last name aumm  red Employer match
v 0000¢ OHN WILLIAMS $144.33 $77.66 8666
v 110000533 AMY ONES $2222 $0.00 $22.22
v 110000546 SARAH STEVENS $166.65 $98.76 $67.89
v 110000564 SAM SMITH $166 66 $111n $55.55
v 110000567 JANE SMITH $166.66 $111.11 $55.55
v 110000574 LAURA EASTON $76.66 $43.35 $33.31
ke Ll RICHARD BRYANT $269.99 $233.00 $56.99

= 1

Add or update participant
13.
14.

To add an existing participant not shown on the participant dashboard, select Add or update participant.

Note: If your plan allows you to add a new participant not already in the recordkeeping system, you will need
to enter their full name and Social Security Number. You are not able to enter additional census data for any
new participants added to the dashboard. The enroliment process must be completed for the contribution to
be posted.

15.
16.

Enter either a participant’s Social Security Number or name to display participant records.
Add the contribution amount and select Add participant to payroll.
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Add participant to payroll

Type in a participant’s SSN or last name below to add them to your payroll or to update a
participant that already exists on your payroll.

First name

SSN Last name

280300006‘ BARGER KATHRYN

Salary Red Employer Match Roth Contr

%0

Cancel

50 $0

Review and submit payroll details

1. Review the valid records and then select Proceed to Review page.

Valid records

Filter dashboard by alert Filter by typing in an $SN, name, or amount

v 123456788 RICHARD BRYANT 525775 5219.00 538.75

v 110000574 LAURA EASTON 576.65 34334 53331

v 110000533 AMY JOMNES 512232 5100.00 52222

v 110000546 SARAH STEVENS 5166.65 367.89 598.76

v 110000502 JOHN WILLIAMS 514433 366.67 577.66

v 110000564 SAM SMITH 513578 512345 31234
e = 25 - of 1

+Add or update participant Proceed to Review page

2. Review your summary of payroll details and then select Submit.
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Review payroll details
Review your payroll details below and click Submit when you're ready.

Payroll details

Plan Name ENTITY OF NATIONWIDE
Plan Mumber 0038673001
Pay Center ENTITY OF NATIONWIDE
Pay Date 06/11/2021
Payroll Record Count @ 7
Money source Amount
Employer Match source total $207.87
Roth Contr source total $88.86
Salary Red source fotal $773.31
Total $1,070.04

=

3. Review the “Payroll details submission” page. To print this summary, select Print this page for your
records.

Successful submission

Your payroll was successfully submitted. Payroll contribution details will be processed according to contractual timeframes when a payment is
received.

| Print this page for your records.

Plan name ENTITY OF NATIONWIDE
Plan number 0038673001
Pay Center ENTITY OF NATIONWIDE
Submitted date 04-06-2021
Submitted time 10:37:35 AM

Source file name import w variance stage file.csv

Pay date 04-16-2021

Money source total $903.39

Payroll Invoice

Follow these steps to generate a new payroll invoice with expected contributions based on your payroll
calendar.

Payroll Processing
1. Select Start on the Payroll Invoice tile.

26 NRT-0837A0.4



FastPay | Payroll Submission

User Guide

5
..

m Plan Sponsor

Nationwide'

My Profile +, | Logout
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View plan View participant. [] Contactus

ENTITY OF NATIONWIDE PLAN SPONSOR: 0038673

FastPay - Payroll Processing

Nationwide offers many options to securely submit payroll information and participant data.

Plaasa note: For an oplimal experiance, we raComMend using Goegle Come o Mozilia Firefox. intemet Explorer Is not currently supported.

Import payroll

For employers who want to
start with contributions in an
exported file from their
payroll software.

Getting started: Create a
reusable configuration
based on your payroll file
that's in .csv format.

Copy payroll

For employers with small &
medium sized plans who
would prefer to start with
contributions from their
previous pay period.

Getting started: Review and
update your participants'
contributions to match the
current pay period

Manually key payroll

For employers with smaller
plans who want to manually
key payroll contributions.

Getting started: Add your
participants by SSN and
enter their contributions.

Payroll invoice

For employers who want to
start with expected
contributions for their
current pay period.

Getting started: Make sure
your pay calendar is up to
date and any deferral
changes are going through
Nationwide.

Benefits

- Easy to create connguration that's
DESEd 0N YOur payroll fie format

- Reduces processing ime and
manual entry for pians witn a iarge
numBer of participants

Benefits

- Copy from a previous payroil ana

Make any upgates neeged

- Reduces processing time and

manual entry for pians witn a smail
to medum numBer of participants

Start

Beneflts

- Greatfor tnose that need to do

one-off submissians

- Reduces processing time and

manual entry for pians with a smail
number of participants

Start

Beneflts

= Helpul for pians with doflarbased

contributions

- Reduces processing time and

manual entry for Involce-basea
pians

Generate a new payroll invoice

N

Review the four most recently created payrolls

You may view and/or edit these by clicking the Payroll History and Maintenance button.
The next pay date based on your payroll calendar will be populated in the Next payroll to submit section.
Note: Only available pay dates from your payroll calendar can be used.

If applicable, select the Include active loan payments box to generate loan repayments on the participant
dashboard.

Select the Generate next payroll button.
FastPay Learning Center (3

FastPay Invoice

Confirm payroll details
Generate a payroll with expected contributions for an upcoming pay date

Recently created payrells

Payroll period Created date Sulmession slatus Todal payrell ameaing
Mo payrolls have been submitied for this plan.

Next payroll to submit
Pay date (3) e/as021 (=]

Loan payments

Include actree kean payments?

Generate nesd paytoll

NRT-0837A0.4
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View, add or edit payroll and census data on the participant dashboard
7. To view a participant’s payroll data, select the participant’s row.

8. To add or edit contribution information, enter the appropriate amounts into the editable fields.

Walid records

Filter daihboard by alevt Filter by bypang im an 35N, rasne, o Bmount

TIO0O0E0

SO

Middle narre Flrat msms

Contribution Information

Salary Red Erployer Mateh Regh Centr

£ TTES % 5667 000

9. To add or edit participant’s census data, select the Update participant census data button.

Note: Adding or updating census information for active participants on the participant dashboard
automatically updates the recordkeeper’s system once the submission is complete.

Valid records

Filter dashboard by alert Filter by typing in an SSN, name, or amount

- =
View/Edit SSN Eirst name Last name amount alary red Employer match
A 110000502 JOHN WILLIAMS $144.33 $77.66 $66 67

Participant Information

Last name Middle name First name

Contribution Information

Salary Red Employer Match Roth Contr

$7766 $ 6667

$000

Update participant census data

10. To view loan data, go to the Participant loan payments tab.

11. To edit a loan amount, select the participant’s row and enter the appropriate amounts into the editable fields.
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Participant contribution details Participant loan payments

Filter by typing in an SSN, name, or amount

Payment Actual payment Amount
View/Edit SSN First name Last name amount due amount overjunderpaid

N 123456788 RICHARD BRYANT 200724349 5157.88 $157.88 50.00

Participant loan payment information

Loan number Payment amount due Actual payment amount Amount overpaid/underpaid
200724349 $ 157.88 $ 157.88 50

v 110000574 LAURA EASTON 200939364 $137.50 5$187.50 50.00

v 110000533 AMY JONES 200929600 548.43 548.43 50.00

Resolve a warning notification next to a participant’s name

Review each row indicating an alert with the exclamation or percentage icon.

This icon indicates an employee with a percentage-based contribution amount. Enter the dollar amount that
corresponds to the highlighted money source’s expected contribution.

12. To view a participant’s payroll and census information, expand the participant’s row.

13. Correct each field marked with a warning or percentage icon. Reference the note at the top of each section to
see what type of data requires correction.

Total contribution

View/Edit First name Last name amount Roth contribution Employer match 9
v 000000041 EBRIAN NWDEMO $240.00 5000 S0.00 14 CorreCt the data for eaCh
warning icon until all
A" 000000043 BRICE NWDEMOC 5240.00 3000 S0.00 . . . .
indications disappear.
@ 000000059 CARL NWDEMOC £1,000.00 20.00 S0.00
Participant Information
Last name Middle name First name Fllter partICIpant
NWDEMO CARL records
15. Select a checkbox to filter
Contribution Information results by warnings or error

records.
This indicates an employee with a % based expected contribution amount. Please enter

@ the dollar amount that corresponds to the highlighted money source’s expected
contribution percentage

Roth Contribution Employer Match Salary Reduction

$0.00 50.00 $ 1000.00

A\ 5ee message above
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specific participant records.

Filter dashboard by alert

16. Enter either a participant’s Social Security Number, name, or contribution amount into the Filter field to display

Filter by typing in an $SN, name, or amount

Add or update participant

> 1

v 110000502 JOHN WILLIAMS $14433 $77.66 $66.6

v 110000633 AMY JONES $22.22 $0.00 $22.22
v 110000546 SARAH STEVENS $166.65 $98.76 $67.89
v 110000564 SAM SMITH $166.66 s $55.55
v 110000567 JANE SMITH $166.66 $1111 $55.55
v 110000574 LAURA EASTON $76.66 $43.35 $333

v 123456788 RICHARD BRYANT $289.99 $233.00 $56.99

17. To add an existing participant not shown on the participant dashboard, select the Add Participant drop down

at the top of the screen.

Note: If your plan allows you to add a new participant not already in the recordkeeping system, you will need
to enter their full name and Social Security Number. You are not able to enter additional census data for any
new participants added to the dashboard. The enrollment process must be completed for the contribution to

be posted.

18. Enter either a participant’s Social Security Number or name to display participant records.

FastPay

Participant dashboard

FastPay Learning Center (3)

Make any updates to the payroll contributions for your participant(s) befora continuing to the review page.

v Payroll Summary

A~ Add Participant

[] Require ful SSN

Skip money sources

|| Employer Maten | | Salary Reduction

SSN
280800000

Last name

BARGER

Employer Match
50

Salary Reduction

$ 100.00

Clear

19. Add the contribution amount and select Add participant to payroll.

Review and submit payroll details
1. Review the valid records and then select Proceed to Review page.
30 NRT-0837A0.4
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Valid records

Filter dashboard by alert

Viewl/Edit S5N First name Last name
v 123456758 RICHARD BRYANT
v 110000574 LAURA EASTON
v 110000533 AMY JOMNES
v 110000546 SARAH STEVENS
v 110000502 JOHN WILLIAMS
v 110000564 SAM SMITH

Filter by typing in an SSN, name, or amount

Total contribufion

amount Salary red Employer match
525775 5219.00 $38.75

57665 24334 $33.31
512222 510000 §22.22
516665 56759 598.76
514433 566.67 577.66
513579 512345 31234

Cancel

+Add or update participant

Proceed to Review page

2. Review your summary of payroll details and then select Submit.

Review payroll details
Review your payroll details below and click Submit when you're ready.

Payroll details

Plan Name
Flan Number
Pay Center
Pay Date

Payroll Record Count (3)

Maoney source
Employer Match source total
Roth Contr source total

Salary Red source total

ENTITY OF NATIONWIDE

0038673001

ENTITY OF NATIONWIDE

06/11/2021

7

Amount

$207.87

588.86

$773.31

Total

Cancel

$1,070.04

=

3. Review the “Payroll details submission” page.
your records.

To print this summary, select Print this page for
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Successful submission

0 Your payroll was successfully submitted. Payroll contribution details will be processed according to contractual imeframes when a payment is
received.

| Print this page for your records.

Plan name ENTITY OF NATIONWIDE
Plan number 0038673001
Pay Center ENTITY OF NATIONWIDE

Submitted date 04-06-2021

Submitted time 10:37:35 AM
Source file name import w variance stage file.csv
Pay date 04-16-2021

Money source total $903.39
Manually key Payroll
Follow these instructions to create a new payroll detail by keying participants and contribution amounts.

Payroll Processing
1. Select Start on the Manually key payroll tile.

m Plan Sponsor A .| MyProfle . | Logout

Nationwide

Resources

View plan Manage plan

ENTITY OF NATIONWIDE PLAN SPONSOR: 0028672

FastPay Learning Center (3)

FastPay - Payroll Processing

Natlonwide offers many options to securely submit payroll Information and participant data.

Please note: For an optimal experlence, we recommend using Google Chrome, Mazlla Firefox, or Microsoft Edge. Intemet Explorer ks not curently supported

Import payroll Copy payroll Manually key payroll Payroll invoice

For employers who want to
start with expected
contributions for their

For employers with smaller
plans who want to manually
key payroll contributions.

For employers with small &
medium sized plans who
would prefer to start with
contributions from their
previous pay period

For employers who want to
start with contributions in an
exported file from their

payroll software. current pay period.

Getting started: Create a
reusable configuration
based on your payroll file
that's in .csv format.

Getting started: Review and
update your participants'
contributions to match the
current pay period.

Getting started: Add your
participants by SSN and
enter their contributions.

Getting started: Make sure
your pay calendar is up to
date and any deferral
changes are going through
Mationwide.

Benafits

Easy to create configuration that's
based on your payrol file format
Reduces processing tme and
manual entry for plans with a large:
number of particlpants

Benefits.

Copy from 2 previeus payroll and
make any updates needed
Reduces processing tme and
manual entry for plans with 2 small
o medium number of participants

Benefits

Gieat for those that need o do
one-off submissions

Reduces processing time and
manual entry for plans with 2 small
number of participants

Benefits

Helpiul for plans with dollar-based
contributions

Reduces processing time and
manual entry for Involce based
plans.

Confirm payroll details

2. Select the calendar icon and then choose the pay date of your detail.
3. Note: Enter the pay date of your current payroll, not the pay period end date. The pay date results in
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more accurate reporting of contribution limits for employee deferrals.

4. If applicable, select the Include active loan payments box to generate loan repayments on the
participant dashboard.

5. Select Next.

w Plan Sponsor A .| MyProfle v | Logout

Nationwide'

View plan Manage plan Resources D Contact us

CITY OF BANNING PLAN SPONSOR: 0035066

FastPay Learning Center (3

FastPay Manual Entry

Confirm payroll details

Choose pay date

Pay date

61412021 =

Loan payments

Include active loan payments?

Add participants to the participant dashboard
6. Expand the Add Participant section to start keying.
7. Enter a participant’s Social Security Number or name to display participant records.

Note: When you begin keying the Social Security Number, matching records will display. To disable
this, select the Require full SSN option.

“ Add Participant

Require full SSN

Skip maney sources

Roth Contribution Employer Match Salary Reduction

SSN Last name ame
000000004 JONES AMY

Roth Contribution Employer Match Salary Reduction
§50.00 § 100,00 L o.00f

Add participant to payroll

8. Use the Skip money sources options to remove a money source(s) as an editable field to leave only
sources applicable to your payroll detail.

9. Key the contribution amount(s).
10. Hit the Enter key or select Add participant to payroll.
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# Add Participant

Require full SSN

Skip money sources

Roth Contribution Employer Match Salary Reduction
SSN Last name First name
000000004 JONES AMY

Roth Contribution Employer Match Salary Reduction
§ 50.00 § 100.00 F 0.00

11. To view loan data, go to the Participant loan payments tab.

12. To edit a loan amount, select the participant’s row and enter the appropriate amounts into the
editable fields.

Participant contribution details Participant loan payments

Filter by typing in an SSN, name, or amount

Payment Actual payment Amount
View/Edit SSN First name Last name amount due amount overlunderpaid
~ 123456788 RICHARD BRYANT 200724349 5157 88 $157.88 50.00

Participant loan payment information

Loan number Payment amount due Actual payment amount Amount overpaid/underpaid
200724349 $ 15788 $157.88 $0

~ 110000574 LAURA EASTOM 200939364 $187.50 5187.50 50.00

W 110000533 AMY JOMES 200929600 §48.43 548.43 30.00

Review and submit payroll details

1. Review the valid records and then select Proceed to Review page.
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Valid records

Filter dashboard by alert

Filter by typing in an $SN, name, or amount

A 123454785 RICHARD
v 110000574 LAURA
A 110000533 ANY

v 110000545 SARAH
A 110000502 JOHN
v 110000564 SAM

BRYANT

EASTON

JOMNES

STEVENS

WILLIAMS

SMITH

+ Add or update participant

5257.75

S76.65

512222

5166.65

514433

513579

5219.00 538.75
54334 533.31
$100.00 52222
567.89 598.76
566.67 577.66
5123.45 51234

Proceed to Review page

2. Review your summary of payroll details and then select Submit.

Review payroll details
Review your payroll details below and click Submit when you're ready.

Payroll details

Plan Name ENTITY OF NATIONWIDE
Plan Number 0038673001
Pay Center ENTITY OF NATIONWIDE
Pay Date 06/11/2021
Payroll Record Count 7
Money source Amount
Employer Match source total $207.87
Roth Conir source total $88.86
Salary Red source total $773.31
Total $1,070.04

3. Review the “Payroll details submission” page. To print this summary, select Print this page for

your records.

Successful submission

received.

0 Your payroll was successfully submitted. Payroll contribution details will be processed according to contractual timeframes when a payment is

| Print this page for your records.

Plan name

Plan number
Pay Center
Submitted date
Submitted time
Source file name
Pay date

Money source total

ENTITY OF NATIONWIDE
0038673001

ENTITY OF NATIONWIDE
04-06-2021

10:37:35 AM

import w variance stage file.csv
04-16-2021

$903.39
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Submitting Debit ACH

Submit a new Debit ACH with payroll detail

Before setting up a new Debit ACH, work with your financial institution (i.e. bank, credit union, etc.) to
ensure they have the necessary details from Nationwide (i.e. ACH company ID number) to approve setup.

1. Select Pay with Debit ACH.

Import

Payroll details submission

o Your payrell details were successfully submitted. Provided it's in good order and payment has
been received, it will process within contractual timeframes

Print this page for your records

If you wish to fund this contribution with a Debit ACH account, select Pay with Debit ACH below.

Plan name ENTITY OF NATIONWIDE
Plan number 0038673001
Submitted date 04-17-2020
Submitted time 12:18:58 AM
Source file name Entity_of_Nationwide_Payroll_4-5-2020.csv
Pay date 04-13-2020
Money source total §1,280.88
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2. Select the calendar icon. Either manually enter a draft date or select a date from the calendar
widget.

Note: You may select a business day up to 15 calendar days in the future.

Submit payment for payroll

APR 2020 ~ < >

Select or create a Debit ACH account below to submit a payment for your payroll.

Plan name ENTITY OF NATIONWIDE APR

Plan number 0038673001

Pay date 04/13/2020

Payment Amount §1,280.88 22 23 24

Debit ACH draft date (you cen select s date up to 15 days in the future)

Debit ACH account Select v

3. Select the Debit ACH account field and choose Create a New Debit ACH account.

Submit payment for payroll

Select or create a Debit ACH account below to submit a payment for your payroll.

Plan name ENTITY OF NATIONWIDE
Plan number 0038673001
Pay date 04/13/2020
Payment Amount $1,280.88
Deebit ACH draft date (you can select  date p to 15 daysn the fture) 4/30/2020

Debit ACH account

Create new Debit ACH account

R

F viOorgd
Cancel Submit payment
4. Manually enter your financial institution details.
Debit ACH draft date (you can select a date up to 15 days in the future) 4/30/2020
Debit ACH account Create new Debit ACH account »

Account nickname

Bank name
Bank routing number Confirm bank routing number
Bank account number Confirm bank account number
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5. Select an account type from the Debit account type field.

Debit account type

‘ Checking v \

Select

Savings ac

6. Optional: To make this ACH account a default selection, select the checkbox.

Debit account type

Checking v

I ) Make this ACH account the default selection. This will override the previous default selectlon.l

Delete this Debit ACH payment method

7. Select Submit payment.

Debit account type

Checking ~

¥ Make this ACH account the default selection. This will override the previous default selection.

Delete this Debit ACH payment method

Cancel Submit payment

8. To print a payment summary, select Print this page for your records.

Import

Payroll details submission

0 Your payroll details were successfully submitted. Provided it's in good order and payment has
been received, it will process within contractual timeframes.

Print this page for your records.

If you wish to fund this contribution with a Debit ACH account, select Pay with Debit ACH below.

Plan name ENTITY OF NATIONWIDE
Plan number 0038673001
Submitted date 04-17-2020
Submitted time 12:18:58 AM
Source file name Entity_of_Nationwide_Payroll_4-5-2020.csv
Pay date 04-13-2020
Money source total §1,280.88

Pay with Debit ACH

AIM™T NOAN"7 A/ A
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Submit an existing Debit ACH with payroll detail
9. Select Pay with Debit ACH.

10. Select the calendar icon. Either manually enter a draft date or select a date from the calendar
widget. Note: You may select a business day up to 15 calendar days in the future.

Submit payment for payroll

Ismncl or create a Debit ACH account below to submit a payment for your payroll

Plan name
Plan number
Pay date

Payment Amount

Debit ACH draft date (you can seie

Debit ACH account

Plan name
Plan number
Submission date
Submission time

Pay date

Debit AGH account
Bank routing number
Bank account number
Dabit account type

Debit ACH draft date

ot 8 dat

& up 1015 days in the future)

ENTITY OF NATIONWIDE
0038673001
04/13/2020

§1,280.88

Select

ENTITY OF NATIONWIDE
0038673001
05192020

3:05:35PM

05192020

My Account

Checking

0528-2020

»

11. Select the Debit ACH account field and choose an existing account.

12.

Debit ACH draft date (you can select a date up to 15 days in the future)

Debit ACH account

APR2020 ~ < >
APR
2 23
2 28 29 30

Select

Review the details that populate the account fields.

Account nickname:

My Account

Bank name

JP Morgan

Bank routing number

044000037

Bank account number

123456789012

Confirm bank routing number

044000037

Confirm bank account number

123456789012

Debit account type

Checking v

NRT-0837A0.4
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13. Select an account type from the Debit account type field.

Debit account type

‘ Checking v \

Select

ac

Savings

14. Optional: To make this ACH account a default selection, select the checkbox.

Debit account type

Checking ~

I ) Make this ACH account the default selection. This will override the previous default selection.l

Delete this Debit ACH payment method

15. Select Submit payment.

Debit account type

Checking ~

¥ Make this ACH account the default selection. This will override the previous default selection.

Delete this Debit ACH payment method

Cancel Submit payment

16. To print a payment summary, select Print this page for your records.

Payroll History and Maintenance

View payroll history
Access the payroll history page

1. Select Manage plan.

!‘! Plan Sponsor

MNatlormide

View plan

ENTITY OF MATIHWIDE FLAN SPONSOR: COSHETI

457 Summary

2. Select Payroll history and maintenance.
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View specific payroll history
1. Choose a plan from the Select a plan dropdown.
2. Choose a payroll center from the Select a payroll center to process dropdown.

Payroll Contribution History
ENTITY OF NATIONWIDE

Payroll Contribution History allows the viewing of processed payroll contributions for the selected payroll center. The payrali centers
available for the plan display in the drop-down list for selection.

To start, confirm you selected the correct plan, select a payroll center, and click Begin.

Payroll Center

Select 3 plan;

|
3. Select Begin.
4. To customize the results that display, fill in one or more of the editable fields and then select Apply.

Need assistance?

FastPay

User guids

Payroll history & maintenance e
Date from Date to
9/22/2019 10/6/2020

Amount jooicaod

Submission status iooriona (2)

| st
Apply Reset

5. Select the Pay date of an individual detail to see more information.

All transactions

§12.31545

52,406 46

09723720 walting payment to process 763818
Submitied - Awslting payment ta process 5463818

Submitted - Awaiting Debit ACH Draft Date §4496.36

09/23/2020 Unsubmitted - Saved 82,406,486
09/23/2020 Unsubmilted - Savedt 5240646

View Payroll details tab

1. Select the Participant contribution details tab to see a summary of participant information and
their contribution data.
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Need assistance? &

FastPay

Payroll history & maintenance

Plan name ENTITY OF NATIONWIDE
Plan number 0038673001
Pay date 09/25/2020
Pay center ENTITY OF NATIONWIDE
Transaction type Gontribution
Submission status Submitted - Awaiting payment to process

Pay with Debit ACH

Search by typing in an SSN, name, or amount

Edit participant details

Total contribution

s Bath Contibation

100122332 Timatny dohrson sz sooa s
111223333 ANGELA Pzam £10182.02 1000000 s1m
111555190 ToR ROGERS 27303 s s1m
123456709 aharen Jacksen 27300 9101 5
271844867 TavioR RODMAN s27am 10 5
260700000 RAGHEL CALDWELL s2730 9101 5
280708001 MICHELLE SIMPSON s273m 10 s
JOSE CALDERONE s 8101 5
MARILYN JONES s213m 310 5

2. Select the Submission details tab to see who, when and how the payroll detail was submitted.
Under Money Source, review a breakdown the Employer Match, Roth Contribution and Salary
Reduction source total dollar amounts.

Submission user sandskl
Submission date & time 2020-09-21 12:14:12.568
Processed date 2020-09-21 00:00:00.0
Source file name Payroll_Census_PERF-EntNW.csv
Money Saurce Amount
Emplayer Match source total $839.19
Roth Contribution source total $10,637.07
Salary Reduction source total $839.19
Total §12,315.45

View and delete Pending unmatched Debit ACH payments
1. Select the Pay date of an individual detail to see more information.

Payroll history & maintenance

Payroll details Pending unmatched Debit ACH payments

Reques date Diaft date Money source Total
06/22/2021 06/28/2021 Roth Contribution $5.00
067252021 06/22/2021 06/28/2021 Salary Reduction s10.00
serpme 2 v
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2. Review the payment details to view the draft date, who the payment was submitted by and the account
details. Select Back if no changes are needed.

Payroll history & maintenance

Plan name ENTITY OF NATIONWIDE
Plan number 0038673001
Pay date 06/25/2021
Pay center ENTITY OF NATIONWIDE
Submission status Pending unmatched Debit ACH payment

Delete pending debit ACH payment

Payment details

Payment submitter user ID pauliat
Payment type Debit ACH
Debit account nickname JMPC
Bank routing number 10037
Bank account number ~12795
Debit account type CHECK
Debit ACH draft date 06/28/2021
Payment amount $5.00

3. Select Delete pending debit ACH payment to cancel the payment.

Payroll history & maintenance

Plan name ENTITY OF NATIONWIDE
Plan numbe: 0038673001
Pay date 06/25/2021
Pay center ENTITY OF NATIONWIDE
Submission stalus Pending unmaiched Dedit ACH payment

Payment detalls

Payment submitter user ID pauliat
Debt ACH
IMPC

003
Bank account number w2795
Debit account type HECK
Debit ACH 06/28/2021
Payment amount $5.00

| Back
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Update payroll history
1. If not appearing by default, select the Participant contribution details tab.

2. Select Edit participant details.

Search by typing in an SSN, name, o amount

88N Fleet Mame Lant Home et Rash Contribution Emloyer Match 5
100122932 Timathy w02 $0.00 FIRT)
11122899 ANGELA Pz s10102.02 1000000 49101

1o ROGERS w0101

havor s2nm 59101

TR HODM sz 01 .01
20700000 RACHIL CALDWELL 30 901 491,01
280700001 MICHELLE SIMPSON 20 0101 50101
269700002 jose CALDEROHE 527308 .01 59101
280700003 MATILYN JONES 827309 891,01 89101

3. Optional: Filter the participant dashboard by using the alert field or the search field.

Filter dashboard by alert Filter hl liairlﬁ in an SSN_name. or amount

View/Edit First name _ ™ Roth contribution ___Employer match
N nEw 100122332 Timothy Johnson $22222 §0.00 $1mmn
N 111223333 ANGELA PiZZUTI $10,182.02 $10000.00 $91.01
v 111555140 TORI ROGERS 5279.08 smon s91.01
W [m 123456789 sharon Jacksan s273.09 9100 sa1.01
v 271844867 TAYLOR RODMAN $273.03 sar.01 so1.01
W 280700000 RACHEL CALDWELL 5273.03 591.01 s91.01
Vv 280700001 MICHELLE SIMPSON 527303 $91.00 $01.01
v 280700002 JOSE CALDERONE 5273.03 $91.01 59101
A4 280700003 MARILYN JONES 5273.09 59101 9101

Cancel Proceed to Review page

4. Select the down arrow on a participant’s row to see more information or to make edits.

Filter dashboard by alert Filter by typing in an SSN, name, or amount

Total contribution
amount Roth contribution _ Employer match

v 111223333 ANGELA PizZUTI £10182.02 §10,000.00 sa1.01
W 111585140 TORI ROGERS §273.03 59101 $91.01
WV [nEw 123456789 sharon Jackson $273.03 so1m $91.01
v 271844867 TAYLOR RODMAN 827308 59101 s.01
v 260700000 RACHEL CALDWELL $273.03 $91.01 s91.01
w 260700001 MICHELLE SIMPSON §273.09 591.01 $91.01
v 280700002 JOSE CALDERONE s27303 59101 sam
v 280700003 MARILYN JONES 527303 591.01 s91.01

Cancel Proceed to Review page
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5. Update a participant’s contribution information by entering values into the Employer Match, Roth
Contribution and/or Salary Reduction fields.

Filter dashboard by alert Filter by typing in an SSN, name, or amount

New participants

Roth contribution _ Employer match

100122332 Timathy Johnsan s222.22 $0.00 s

Contribution Information

Employer Match Roth Contribution Salary Reduction
S111m So $111m
W NEW 1234567689 sharon Jackson $273.03 $91.01 s91.01

6. Select the up arrow to close a participant’s row and to save the new values.

Filter dashboard by alert Filter by typing in an SSN, name, or amount

New participants

Total contribution
amount

100122332 Timathy Johnson $22222 80 00 sinn

Contribution Information

Employer Match Roth Contribution Salary Reduction
$11m S0 $1mn
W |new] 123456789 sharon Jackson $273.03 59101 391.01

7. Select Proceed to Review page.

Filter dashboard by alert Filter by typing in an SSN, name, or amount

Total contribution
T

Last name Roth contribution  Employer match
N |KE 100122332 Timathy Johnson 822222 $0.00 smn
' 111223333 ANGELA Pizzum $10,182.02 $10,000.00 $91.01
N 111555140 TORI ROGERS $273.03 591,01 $8m
W N 123456789 sharon Jackson 5273.03 se1.01 $91.01
v 271844867 TAYLOR RODMAN 5273.03 591.01 s91.01
v 280700000 RACHEL CALDWELL 5273.03 s91.01 $91.01
v 280700001 MICHELLE SIMPSON $273.03 591.01 $91.01
v 280700002 JOSE CALDERONE 5273.03 9101 s8101
v 280700003 MARILYN JONES 5273.03 s91.01 59101
Cancel

8. Review the import details and then select Submit.
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Need assistance? L

FastPay

Review import details
Review your import details below and click Submit when you're ready.

Import details

Plan Name ENTITY OF NATIONWIDE
Plan Number 0038673001
Pay Center ENTITY OF NATIONWIDE
Pay Date 09/25/2020
Participant record count 0
Removed Records 2
Money source Amaunt
Roth Centribution source total $10,637.07
Employer Match source total 5839.19
Salary Reduction source total $839.19
Total $12,315.45

s -
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Payroll Contribution Data
Depending on your plan parameters, all or some of these parameters will display.

Census: Basic Participant Information

e A Social Security Number must be 7-9 numbers, with or without dashes

¢ Name fields (Last Name and First Name in separate fields or in one field as Last Name, First
Name)

e Date of birth

e Date of death

Participant Employment Info

Date of hire

Date of service termination
Date of rehire

Date of disability

Date of retirement

Participant Contact Info

Address Line 1 (street and number)

Address Line 2 (suite, apt or po box)
Address Line 3 (attention or c/o)

City

State

Zip code or Zip+4 code (with or without dash)

Name: Other than commas in the Name field, commas in a comma-delimited format will cause a file to
error. Most punctuation marks will be fine, except those used pronunciation purposes such as accent
marks (~ %)

Date field formats accepted are: mmddyyyy or mm-dd-yyyy or mm/dd/yyyy.

Additional Terms
Pay date: the date an employee is paid for a specific pay period.

Draft date: the date the Debit ACH is drafted from a plan sponsor’s account to fund the payroll for that
period.

Configuration: the layout of your payroll detail file. Nationwide uses your configuration to map payroll data
and post contributions to a participant’s account.

Routing number or ABA number: the unique identification number of a bank, ABA is the acronym for
“American Banking Association.”

ACH: acronym for “automated clearing house.”

Nationwide Investment Services Corporation, member FINRA, Columbus, OH.

Nationwide, the Nationwide N and Eagle and Nationwide is on your side are service marks of Nationwide Mutual Insurance Company. © 2020
Nationwide.
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